
    

 

User Manual for Attendance (Mobile/Web Application) 

 

Employee Check-in 

Employee Check-in is used to maintain a log of all employee check-ins and check-outs within the 

organization. 

How to create an Employee Check-in  

Creating logs manually  

1.To create a new Employee Check-in, go to: Employee login portal with URL: 

www.erprecpdcl.in and show the screen given as below: 

a) FT Employee Work Space 

 

 
 

https://docs.frappe.io/erpnext/v13/user/manual/en/human-resources/employee_checkin#2-how-to-create-an-employee-checkin
https://docs.frappe.io/erpnext/v13/user/manual/en/human-resources/employee_checkin#21-creating-logs-manually
http://www.erprecpdcl.in/


    

 

b) Outsourced Work Space 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



    

 

2. Employee search “Employee Check-in List” and click Add Employee Check-in and Checkout. 

 

1. Click on Add Employee Check-in. 

2. Select the Employee Name with Id. 

3. Set the date and time for the log. 

4. Set Log Type as IN/OUT. 

5. Save. 

 

 

 

 

 



    

 

 

 

 

 

 
 

 

Creating Check in Check Out through Mobile 

The Employee can also punch attendance through Mobile Web base Attendance (IoS and Android). 

How to install App in Android Device: 

Type the URL https://www.erprecpdcl.in/hrms on browser (Mozilla, Chrome and internet) and 

install Frappe App in mobile application and give the location permission and same process follow 

for IoS Application. 

1. Log in to the Frappe HR app on your mobile device. 

2. Enable Location services on your device to ensure accurate check-in and check-out tracking. 

3. To Check In, open the app and select the Check In option. 

4. To Check Out, select the Check Out option when you're leaving. 

https://www.erprecpdcl.in/hrms


    

 
    



    

 

 

 

 

 
Attendance Request (AR/OD) 
 

Employee search the Attendance request for apply the Attendance Regulization (AR) and On 

Duty (OD) Attendance Request, employees can submit their attendance request for the days 

when their attendance wasn't marked due to various reasons such as on-site duty or work 

from home. 

 

How to create an Attendance Request  

1. Go to the Attendance Request list, click on New. 

2. Select the Employee who wants to submit the Attendance Request. 

3. Select From Date and To Date of Attendance Request. 

https://docs.frappe.io/erpnext/v13/user/manual/en/human-resources/attendance-request#2-how-to-create-an-attendance-request


    

 

4. Select Reason and enter Explanation (optional). 

5. Save and Submit. 

 

 

 

 

 

 

 

 

 



    

 

Attendance Reports State Wise: 

After the approval of Attendance/AR/OD and Leave user can check the attendance report and 

payable days. 

 

  

 

 

Note: The payroll cycle for outsourced employees runs from the 21st of the previous month 

to the 20th of the current month. For full-time (FT) employees, the payroll cycle follows the 

calendar month (1st to 30th/31st). Employees must ensure that all payable days within their 

respective pay periods are accurate and properly recorded. 

 


