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1. ITEM MASTER CREATION: 
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User Needs to create Item Master to use it in the transactions. To Create the Item 

Master you need to follow the below steps: 

1.1 Search Item List in Awesome Bar

 
1.2 Click on +Add Item.

 
1.3 Fill the required fields, where you need to untick Maintain stock as our items 

are non-stock items in each project.
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1.4 Click on Tax Tab and select appropriate GST % applicable on this item.

 
1.5 Click on Inspection required before purchase for Transmission Project Items 

as they do the quality inspection

 
1.6 Save It and Item is ready to use in the transactions. 

 

  2.ITEM GROUP MASTER CREATION: 

We need to define the Item Groups as well in the system. Items are tagged with Item 

Groups and we are creating the Purchase Orders on the basis of Item Groups. 

      2.1 Search Item Group in Awesome Bar.

 

      2.2 Click on +Add Item Group
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      2.3 Fill Item Group Name, No need to fill other details for Project Module and 

save it.

 

        

  3.ITEM PRICE MASTER CREATION 

In Item Price master, we define the applicable item rate for particular supplier, If this 

is created, Item prices will be fetched automatically for that supplier. 

Ex- For Item Code Pipe, for supplier ABPS if item rate is set 50 INR, then it will be 

auto fetched on the creation of contract for same supplier and same item code. 

 

3.1 Search Item Price in Awesome Bar:

 

 

3.2 click on +Add Item Price:

 

3.3 Fill the details and save, if you haven’t selected supplier then this rate is 

applicable for all the suppliers. Please select the supplier for supplier specific 
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rate

 

 

 

  4.SUPPLIER MASTER CREATION 

Supplier master creation is very important as Purchase Orders will be against the 

suppliers.   

4.1 Search Supplier in Awesome Bar.
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4.2 Fill the GSTIN and other details like address.

 

And save it. 
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5.CUSTOMER MASTER CREATION 

Customer master creation is very important as Sales Orders will be against the 

customers. 

 

 

 

 

 

5.1 Search Customer in Awesome Bar.
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5.2 Fill the required details and save it.
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6.PROJECT TYPE CREATION 

Project type creation is an essential part of Project Module as many of the 

features run on selection of project type and it differentiates the project based on 

their types, classification and department. 

 

6.1 Search Project Type in Awesome Bar

 

 

 

6.2 Click on +Add Project Type

 

 

 

6.3 Fill Necessary details, Select Project classification according to your project 

type and save it.

 

 

7.PROJECT TEMPLATE CREATION: 
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Project Template is used as a predefined template of tasks to create the projects. 

7.1 Search Project Template in the Awesome Bar

 

7.2 Create a new Project Template by clicking +Add Project Template, Fill the 

details and save it for further use. 

 

7.PROJECT  CREATION: 

After Creating the Project Type, Project Template we can create the project as 

well. 

7.1 Search Project in Awesome Bar 

 

 

 

7.2 Add New Project and fill the details. 
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You can put the data in different fields 

Project Name: Name of the Project 

Project Code: With Reference to Finance 

Project Type: Fill from the list in dropdown. 

Expected Start Date: Start Date of Project 

Expected End Date: End Date of Project 

From Template: Link the Template for Task creation 

Department: Link respective department 

Project Proposal: If any Project Proposal (For Smart Meter) 

Location: Select the State of Project 

 

Fill the details in table, if required. 
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7.CONTRACT MANAGEMENT: 

Contract Management is used to define the scope of work between the 2 parties 

like- Supplier and organization. 

7.1 Search Contract in Awesome Bar.

 

7.2 Create New Contract.

 

 

NOW SAVE THE CONTRACT 

7.2 PURCHASE ORDER CREATION FROM CONTRACT 
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Click on Create Purchase Order Button, you will get 2 options. You need to click 

on Iitem Group Wise Purchase Order.7.3

 

7.3 On Click you will get the message like

 

Here 2 Purchase Orders are created with Item Group ‘PKG-TL-02_Supply’ and 

‘PKG-TL-01_Service’. 
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You can see the connections.

 

 

8. PURCHASE ORDER : 

FROM THE CONTRACT, WE HAVE CREATED THE PURCHASE ORDER SUCCESSFULLY, NOW 

WE WILL ROUTE TO THE PURCHASE ORDERS. 

 

 

 

 

 

 

8.1 OPEN THE PURCHASE ORDER, FILL THE DETAILS, SAVE & SUBMIT. 
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 ADD ITEMS AND TAXES ACCORDINGLY 
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9. PURCHASE RECEIPT: 

9.1FROM PURCHASE ORDER, CLICK ON CREATE BUTTON & CREATE PURCHASE 

RECEIPT 

 

 

9.2 If Quality Inspection is applicable on Item Master We need to create Quality 

Inspection First. 
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9.3 Click on Quality Inspection Button and click on Create

 

 

QUALITY INSPECTION FOR THESE ITEMS WILL BE CREATED IN DRAFT. YOU NEED TO 

SUBMIT IT TO PROCEED FURTHER. SUBMIT THE BELOW FIRST TO PROCEED FURTHER. 

 

ONCE SUBMITTED. GO TO PURCHASE RECEIPT AGAIN, 

 

APPROVE THE PURCHASE RECEIPT TO PROCEED FURTHER 
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AFTER APPROVAL,  

 

 

Note: Quality Inspection is required in Transmission Project only. For other 

Projects, it is not applicable. 

 

10. PURCHASE INVOICE: 

CLICK ON CREATE BUTTON ON PURCHASE RECEIPT TO CREATE PURCHASE INVOICE. 
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WE NEED TO PUT SUPPLIER INVOICE NO AND SUPPLIER INVOICE DATE & SAVE IT, REST 

FUNCTION WILL BE DONE BY FINANCE. 

 

11. MATERIAL INSPECTION (DISTRIBUTION PROJECT) 

MASTERS: 

CREATE MATERIAL NAME AS IT IS A MASTER DATA REQUIRED TO DO THE TRANSACTION 

 

11.1 CREATE MATERIAL NAME 

 

 

 

FILL THE NAME OF MATERIAL AND DESCRIPTION ON IT AND SAVE 
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11.2 CREATE MATERIAL INSPECTION 

 

CLICK ON +ADD MATERIAL REQUEST 

 

 

 

FILL THE DETAILS, SELECT MATERIAL INSPECTION TYPE: QUALITY, QUANTITY OR BOTH 

1. QUANTITY TABLE 
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Fill the Quantity Table as filled in above screenshot, Quantity Rejected will be 

calculated automatically based on Quantity offered and Quantity Accepted. 

 

2.Quality Table 

Fill the required details as shown in below screenshot 

 

 

Save the document and submit it. In case if there is approval matrix, follow 

the same. 
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16.Sales Order: 

16.1 Search Sales Order in awesome bar 

 

 

16.2 Create New Sales Order 
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Fille the Required details. 

 

 

 

 

 

 

Save and Submit the Sales Order: 
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17. Delivery Note: 

Click on create button and select Delivery note on sales order document. 

 

Most of the fields will be auto populate from Sales Order. 

 

Save and submit the document. 
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18. Sales Invoice: 

Sales invoice can be created from Create button in Delivery Note: 

 

Data will be auto fetched. 
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Save and submit the document. 

 

 

Hence, Sales Invoice will be submitted. Status of SI will be unpaid until we get 

the payment of the invoice. 

 

19. Purchase Order Analysis Report: 

 

Search Purchase Order Analysis in awesome bar 
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You will get this interface, where you can apply the filters and populate the 

required data.

 

You can Export the data by clicking … (3dots) and click on export and select the 

Excel or CSV as required format. 
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20.Sales Order Analysis Report: 

Search Sales Order Analysis Report in Awesome bar 

 

You will get the below interface. This is similar to Purchase Order Analysis. 
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You can apply the filters and fetch the required data, also you can export the 

report in excel 


